8.1 General Services
8.1.1 Example for using “Standard Authorisation Mode” —
(Supports Single Authorisation, One Authorisation Group) tandard Mode

Assume Company X has one director and one staff. The authorisation mode is as follows:

No group
(Can set up instructions but cannot authorise)
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Staff A
Director A

The company requires that all transactions should be authorised by the director.

If Company X would like to conduct the following transaction:

Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,

authorisation from the director is required.

As only one authorisation group is required, “Standard Authorisation Mode” with single
authorisation and one authorisation group should be used.

User and Account isation Mode Setting Options -

@® Sstandard Authorisation Seftings (Supports dual authorisation, a maximum of 2 authorisation groups, and up to § authorisation matrices.)

© Advanced Authorisation Settings (Supports 3-level authorisation, a maximum of 12 authorisation Groups, and upto 8 authorisation matrices.
Authorisation in order is supported.)

iary Account List Authorisation Settings

® supports Single Authorisation Only
® 0One Autnorisation Group Only (A only)

L > O TwoAuthorsation Groups (A.and &)

O supports single and Dual Authorisation

One Authorisation Group Only (A only)

Two Authorisation Groups (4 and B)
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User settings:

Staff A does not belong to any group, and has the right to enquire and enter transaction only.

A

Authorisation Group

Account Rights Settings -

Total Daily Authorisation Debit Limito Holder's Account (HKD squivalenty |

(All transactions under the following accounts will be conducted accarding to the authorisation settings given under the "User Information”)

HKD Savings Account

043-472-1-010328-0 ACCOUNT { I3 il r ]
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Director belongs to group A, and has the enquiry and authorisation right. Also, his / her daily
debit limit of ACCOUNT 1 is HKD100,000.

‘ Autharisation Group A/

Account Rights Settings -

Total Daily Authorisation Debit Limit of Holdar's Account (HKD equivalenty 100000.00

(Alltransactions under the fallowing accounts will be conducted according to the authorisation settings aiven under the “User Information 3

HKD Savings Account -

043-472-1-010328-0 ACCODNT 1 14 r v

Account’s “Authorisation Matrix Settings” should be set as follows:

List
Authorisation Setings

You are here: Management > Authorisation Matrix Settings > General Authorisation Settings

steps [ HA 3] [3) & pint @) Help $3) SeniceDirectoy T Glossary
User hud
Settings -~
Transfer Transaction -
To Holder's Accounts
Autherisation Limit of Each Group (HKD)
A
I~ Apply authorisation limit to all accounts [
Account Number Account Name A
043-472-0-202205-7 ACCOUNTL
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8.1.2 Example for using “Standard Authorisation Mode” S
. o I tandard Mode
(Supports Single Authorisation, Two Authorisation Groups)
Assume Company X has one director and four staff. The authorisation mode is as follows:

m Suggested Grouping

No group
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Staff A (Can set up instructions but cannot authorise)
Staff 8 (Can set up instrutlz\:i(c))r?;o;upt cannot authorise)
Staff C (Can set up instruc’:\:ic(;r?sro;u‘i cannot authorise)
Manager B
Director A

The company requires that all transactions should be authorised by the director or
manager.

If Company X would like to conduct the following transactions:

1. Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,
authorisation from either the manager or director is required.

2. Transfer an amount of HKD100,000 to HKD200,000 from ACCOUNT 1 to a holder’s
account, authorisation from the director is required.

As two authorisation groups are required, “Standard Authorisation Mode” with single
authorisation and two authorisation groups should be used.

User and Account isation Mode Setting Options -

® sStandard Authorisation Seftings (Supporis dual authorisation, a maximum of 2 authorisation groups, and up to 5 authorisation matrices.)

O Advanced Authorisation Settings (Supports 3-level authorisation, a maxmum of 12 authorisation GroUPS, and up to 8 authorisation matrices.
Authorisation in order is supported.)

Beneficiary Account List Authorisation Settings

@ supports Single Authorisation Only
(© oOne Authorisation Group Only (A only)

> ® Two Authorisation Groups (4 and B)

O supports Single and Dual Authorisation

One Authorisation Group Only (4 only)

Two Authorisation Groups i# and B)
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User settings:

Staff A, B and C do not belong to any group, and have the right to enquire and enter
transaction only.

Authorisation Group | ™

Account Rights Settings

Total Daily Authorisation Debit Limitof Holders Account (HKD equivalenyy |

(Al ransactions underhe following accounts will be conducted accerding to the autherisation settings given under the "User Information”)
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HKD Savings Account

043-472-1-010329-0 ACCOUNT 1

Manager belongs to group B, and has the enquiry and authorisation right. Also, his / her daily
debit limit of ACCOUNT 1 is HKD100,000.

Account Rights Settings
Total Daily Autharisation Dehit Limit of Holder's Account (HKD equivalent| 10000000

(Al transactions under the following accounts will be conducted according to the autharisation settings given under the *User Information”)

HKD Savings Account

043-472-1-010328-0 ACCOUNT | I r il

100000.00

Director belongs to group A, and has the enquiry and authorisation right. Also, his / her daily
debit limit of ACCOUNT 1 is HKD200,000.

‘( Authorisation Group | A "‘l

Account Rights Settings

Total Daily Authorisation Debit Limit of Holder's Account (HKD equivalent) 20000000 |
(Al ransactions under the fallawing accounts il he condueted according to the autharisation settings given under the "User Infarmation”)

HKD Savings Account

043-472-1-010329-0 ACCOUNT | I3 i | 2

200000.00

Account’s “Authorisation Matrix Settings” should be set as follows:

My Shortcut ¥
Beneficiary Account List
Authoris ation Settings
You are here: Management > Authorisation Matrix Settings > General Authoris ation Settings
steps [ A2 (3 & e @ hew §3) sensceorecon ¥ Glossay
User &
A Settings -
I Transfer Transaction -
To Holder's Accounts
Authorisation Limit of Each Group (HKD)
A B
I~ Apply authorisation limitto all accounts [ | [ |
Account Number Account Name A ]
043-472-0-292295-7 ACCOUNT! [200000 ]  [1o0000 |
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8.1.3 Example for using “Standard Authorisation Mode” 8
(Supports Single and Dual Authorisation, tandard Mode
One Authorisation Group) m

Assume Company X has one director and four staff. The authorisation mode is as follows:

m Suggested Grouping

No group _:
Staff A (Can set up instructions but cannot authorise) Q)
Staff B No group 2
(Can set up instructions but cannot authorise)
No group
Staff C (Can set up instructions but cannot authorise)
Manager A
Director A

The company requires that all transactions should be authorised by the director and
manager.

If Company X would like to conduct the following transactions:

1. Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,
authorisation from either the manager or director is required.

2. Transfer an amount of HKD100,000 to HKD200,000 from ACCOUNT 1 to a holder’s
account, authorisation from both the manager and director are required.

As one authorisation group and dual authorisation are required, “Standard Authorisation
Mode” with single and dual authorisation / one authorisation group should be used.

User and Account isation Mode Setting Options -

® sStandard Authorisation Seftings (Supporis dual authorisation, a maximum of 2 authorisation groups, and up to 5 authorisation matrices.)

O Advanced Authorisation Settings (Supports 3-level authorisation, a maxmum of 12 authorisation GroUPS, and up to 8 authorisation matrices.
Authorisation in order is supported.)

Beneficiary Account List Authorisation Settings

() Supports Single Authorisation Only
One Authorisation Group Only (4 only)

. Two Authorisation Groups (4 and B)

@ Supports Single and Dual Authorisation

@ One Authorisation Group Only (A only}

& Two Authorisation Groups (A and B)
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User settings:

Staff A, B and C do not belong to any group, and have the right to enquire and enter
transaction only.

(Authnnsaﬂnn Group | A | )

Account Rights Settings -

Total Daily Authorisation Debit Limit of Holder's Account (HKD equivaleny) |

(Alltransactions under the following accounts will ke conducted according to the authorisation setings aiven under the “User Infarmatior”)
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HKD Savings Account

043-472-1-010328-0 ACCOUNT 1 W 2 r ]

Manager and director belong to group A, and have the enquiry and authorisation right. Also,
their daily debit limits of ACCOUNT 1 are HKD200,000.

‘( e e | D b ‘]

Account Rights Settings -

Total Dally Authorisation Debit Limit of Holder's Account (HKD equivalent) 200000.00
(Al transactions under the following accounts will be conducted according 1o the autherisation setiings given under the “User Infarmation”)

HKD Savings Account a

043-472-1-010328-0 ACCOUNT1 v r ~

Account’s “Authorisation Matrix Settings” should be set as follows:

My Shortcut v 0
Beneficiary Account List
Authorisation Seftings
>General
steps [1» |3 [2] & pint @ tew £ seniconiecon T Glossay
User >
Settings -
Transfer Transaction -
To Holder's Accounts
Authorisation Limit of Each Group (HKD)
A AtA
I Apply authorisation limit o all accounts [ Il |
Account Number Account Name A oA
043-472-0-202295-7 ACCOUNT! [ 100000 | [200000 ]
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8.1.4 Example for using “Standard Authorisation Mode” S
(Supports Single and Dual Authorisation, tandard Mode
Two Authorisation Groups)

Assume Company X has two partners and five staff. The authorisation mode is as follows:

m Suggested Grouping

Staff A No group (Can set up instructions but cannot authorise)

Staff B No group (Can set up instructions but cannot authorise)

Staff C No group (Can set up instructions but cannot authorise)
Manager B
Finance Manager B
Partner A A
Partner B A

The company requires that all transactions of large amount should be authorised by one of
the following combinations of persons:

1) the manager / finance manager and one of the partners

2) the manager and finance manager

3) the two partners

If Company X would like to do the following transactions:

1. Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,
authorisation from the manager or finance manager, or one of the partners is required.

2. Transfer an amount of HKD100,000 to HKD150,000 from ACCOUNT 1 to a holder’s
account, authorisation from both the manager and finance manager, or one of the
partners is required.

3. Transfer an amount of HKD150,000 to HKD200,000 from ACCOUNT 1 to a holder’s
account, authorisation from either the manager or finance manager and one of the
partners, or authorisation from one of the partners is required.

4. Transfer an amount of HKD200,000 to HKD230,000 from ACCOUNT 1 to a holder’s
account, authorisation from either the manager or finance manager and one of the
partners, or authorisation of two partners are required.

5. Transfer an amount of HKD230,000 to HKD250,000 from ACCOUNT 1 to a holder’s
account, authorisation from two partners are required.

As two authorisation groups and dual authorisation are needed, “Standard Authorisation
Mode” with single and dual authorisation / two authorisation groups should be used.

User and Account isation Mode Setting Options -
s (5!

Beneficiary Account List Authorisation Settings

O Supports Single Authorisation Only
One Autharisation Graup Only (A anly)

'S Two Authorisation Groups (4 and B)

@ Supports Single and Dual Authorisation

O One Authorisation Group Only (4 only)

@ Two Authorisation Groups (A and B)
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User settings:
Staff A, B and C do not belong to any group, and have the right to enquire and enter

transaction only.
‘( Authorisation Group | A v )
Account Rights Settings R

Total Daily Authorisation DebitLimit ofHolder's Account (HKD equfvalent) |

(4l ransactions under the fallowing aceounts will be condueted according to the authorisation settings given under the *User Infarmation” )

HKD Savings Account
043-472-1-010338-0

ACCOUNT1 I

Manager and finance manager belong to group B, and have the enquiry and authorisation
right. Also, their daily debit limits of ACCOUNT 1 are HKD230,000.

Authorisation Group | B )

Account Rights Settings
Total Daily Authorisation Debit Limit of Holder's Account (HKD equivalent) 230000.00

(Al ransactions under the following accounts will be conducted according to the authorisation settings given under the "User Information”.)

HKD Savings Account
r 4 230000.00

043-472-1-010338-0 ACCOUNT1 ~

Partners A and B belong to group A, and have the enquiry and authorisation right. Also, their
daily debit limits of ACCOUNT 1 are HKD250,000.

i Authorisation Group b .

|
Account Rights Settings

Total Daily Authorisation Debit Limit of Holder's Account (HKD equivalenty 250000.00
(Al ransactions under the fallowing accounts will be conducted according 1o the authorisation setiings given under the "User Information”)

HKD Savings Account
3-472-1-010328-0 ACCOUNT 1 2 r 2 250000.00

Account’s “Authorisation Matrix Settings” should be set as follows:

My Shortcut v
Beneficiary Account List
Authorisation Setings
You are here: >
steps [1'HA 3] [4] &) pint @) Helo $) Senice Directory ¥ Glossany
User ad
I lion Settings -
Transfer Transaction &
To Holder's Accounts
Authorisation Limit of Each Group (HKD)
A B AsA AsB BB
i 10 all accounts
‘Account Number
Account Name: A 5 AA A 58
013-472-0-292295-7 200000 100000 250000 230000 150000] ]
ACCOUNTI
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8.1.5 Example for using “Advanced Authorisation Mode” Advanced Mode

Assume Company X has two directors and two departments with six staff. The corporate
structure is as follows:

Board of Directors

Director A Director B

Accounting Dept. Merchandising Dept.
[ ) [ )

@ ManagerA @ @ ManagerB @

[ PN

Staff A Staff B Staff C Staff D

PPerson | Suggested Grouping | Ghecker Role)
Staff A No group (Can set up instructions but cannot authorise) Yes
Staff B No group (Can set up instructions but cannot authorise) Yes
Staff C No group (Can set up instructions but cannot authorise) No
Staff D No group (Can set up instructions but cannot authorise) No
Manager A B Yes
Manager B C No
Director A A No
Director B A No

1. Company X requires that each transaction has to be verified by one checker, which means
that all transactions have to be verified by a staff from accounting department.

2. Company Xrequires that each transaction needs to be executed according to the authorisation
order, which means that Company X has an internal sequence for processing transactions.

If Company X needs to do the following transactions:

1. Merchandising department needs to transfer an amount of HKD100 or less from ACCOUNT
1 for purchasing purpose. The transaction has to be verified by a staff from the accounting
department, and then authorised by the merchandising department manager.

2. Merchandising department needs to transfer an amount of HKD1,000 or less from
ACCOUNT 1 for purchasing purpose. The transaction has to be verified by a staff from the
accounting department, and then authorised by the merchandising department manager
and subsequently authorised by the accounting department manager.

3. Merchandising department needs to transfer an amount of HKD10,000 or less from
ACCOUNT 1 for purchasing purpose. The transaction has to be verified by a staff from the
accounting department, and then authorised by the merchandising department manager,
subsequently authorised by the accounting department manager and finally authorised by
one of the directors.

4. Merchandising department needs to transfer an amount of HKD100,000 or less from
ACCOUNT 1 for purchasing purpose. The transaction has to be verified by a staff from the
accounting department, and then authorised by the two directors.

As more than two authorisation groups are needed, “Advanced Authorisation Mode” should
be used.

User and Account Authorisation Mode Setting Options -
©  standard Authorisation Sefiings (Suppors dual authorisafion, a maximum of 2 authorisation groups, and up fo 5 authorisation matrices.)
@ Advanced Authorisation Settings (Supports 3-evel & maximum of 12 groups, and up to 8 matrices.

Authorisation in order is supported.)
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User settings:

Staff A and B from accounting department do not belong to any group, and under ACCOUNT
1, they have the enquiry and verification right on conducting Payments (except Payroll) /
Receivables / Insurance transactions.

Account Rights Settings -
Total Daily Authorisation Debit Limit of Holder's Account (HKD equivaleny| )

(All ransactions under the following accounts will be conducted according to the authorisation settings given under the “User Information”

Daily Authorisation Debit Limit of
Account Number Account Name Enquiry Input Check Auth Group Holder's Account
(HKD equivalent

] Apply settings to all accounts

F Payroll) | IInsurance a
HKD Savings Account

043-4721-008746-7 ACCOUNT 1 O Plesse Select (v
—

Staff C and D from merchandising department do not belong to any group, and they have the

right to enquire and enter transaction on conducting Payments (except Payroll) / Recei

/ Insurance transactions.

vables

Account Rights Settings -
((otal Daily Authorisation Debit Limit of Halder's Account (HKD eauivalenty )
(Al ransations under the following il be, i given under the "User Infarmatior™)

Daily Autharisation Dehit Limit of

Account Number AceountName Enquiry Input Check Auth Group Holder's Account
(HKD equivalent)
] Apply settings to all accounts |
Paymer Payroll) it 1 -
HKD Savings Account
043-472-1-009746-7 ACCOUNT 1 (] Please Select v | I

Merchandising department manager B belongs to group C, and under ACCOUNT 1, he / she
has the enquiry and authorisation right on conducting Payments (except Payroll) / Receivables
/ Insurance transactions. Also, his / her daily debit limit of ACCOUNT 1 is HKD100,000.

Account Rights Settings -
(Twm Daily Authorisation Debit Limit of Holder's Account (HKD equivalent) 100000 )
(Al ransactions under the following according to the given under the "User Informatiorr”)

Daily Authorisation Debit Limit of

Ascount Nurnber Account Narne Enauiry Input Chetk Auth Group Holder's Acsount
(HKD equivalent)
[ Apply settings to all accounts ]
P Payroll) | i 1l 74
HKD Savings Account
043-472-1-0087 46-7 ACCOUNT 1 2] O c v 100000

Accounting department manager A belongs to group B, and under ACCOUNT 1, he / she has the
enquiry, verification and authorisation right on conducting Payments (except Payroll) / Receivables
/ Insurance transactions. Also, his / her daily debit limit of ACCOUNT 1 is HKD100,000.

Account Rights Settings -

Total Daily Autherisation Debit Limit of Holder's Account (HKD equivalent) 100000
(All transactions under the following accounts will be conducted according to the authorisation settings given under the "User Information”)
Daily Authoris ation Debit Limit of

Account Number Account Name Enquiry Input Check Auth Graup Holder's Account
(HKD equivalent)

[ Apply settings to all accourts |

Payroll) i Insurance a
HKD Savings Account

(043-4721-0087 46-7 ACGOUNT 1 & (=] ] B v 100000
—

Directors A and B belong to group A, and under ACCOUNT 1, they have the enquiry and
authorisation right on conducting Payments (except Payroll) / Receivables / Insurance
transactions. Also, their daily debit limits of ACCOUNT 1 are HKD100,000.
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Account Rights Settings -

Total Daily Authoris ation Debit Limit of Holder's Account (HKD equivalent) (100000
(Al ransactions under the following accounts will be conducted according 1o the authorisation setiings given under the "User Information”)

DallyAuthorisation Debit Limit of

Account Number Account Name Enauiry Input Check Auth Group Holder's Account
(HKD equivalent)
[ Apply settings to all accounts

‘ayments{except Payrol ecelvables [ Insurance o~
HKD Savings Account
043-472-1 5 ACCOUNT 1 jm} jm] A = 100000
i AT LOount




Account’s “Authorisation Settings” should be set as follows:

Authorisation Settings -
[ Authorisation in order
Transfer Transaction -
¥ Number of Checks Supported 1 ~  (Applicable to all holder's accounts under this service)
Authorisation Authorisation & NU:T:‘ZT;szzﬁma
to Holder's Accounts to Listed Beneficiary Accounts o
Accounts
Cap Amount (HKD) st 2nd 3rd 1st 2nd 3rd 1st 2nd 3rd
cv —~ —+] ol =v -+ G —v -
o — - - B - B B B - - Add
1000 c~ B~ -~ C~ BT —v C~v B~ —=~
o — - - B - B B B - - Add
10000 c - B A Y[HC v B v A | HC ~ B~ A~
or | — | [ — ~ =~ =~ = ==~ [—= ~} [— - -~ Add
10000 A v A~v —~ A~ Av —v A~ A~ —=~
oo — | — ~ =~ =~ = == - =~ — - — ~

8.2 Trade Services

Settings for “Trade Services” and “General Services” are similar; both have “Standard
Authorisation Mode” and “Advanced Authorisation Mode”. The example for “Trade Services
Standard Authorisation Mode” is shown as follows.

Assume Trading Company X has one director and one staff. The authorisation mode is as
follows:

m Suggested Grouping

Staff A No group (Can set up instructions and enquiry but cannot authorise)

Director A

The company requires that all trading transactions should be authorised by the director.

If Trading Company X would like to conduct the following transactions:
Issue LC of HKD100,000 or less from ACCOUNT 1, authorisation from the director is
required.

As only one authorisation group is required, “Standard Authorisation Mode” with single
authorisation and one authorisation group should be used.

User and Account isation Mode Setting Options -

® sStandard Authorisation Seftings (Supporis dual authorisation, a maximum of 2 authorisation groups, and up to 5 authorisation matrices.)

O Advanced Authorisation Settings (Supports 3-level authorisation, a maxmum of 12 authorisation GroUPS, and up to 8 authorisation matrices.
Authorisation in order is supported.)

Beneficiary Account List Authorisation Settings

@ Supports Single Authorisation Only
© One Authorisation Group Only (A only)

. © Two Authorisation Graups (4 and B)

O Supports Single and Dual Authorisation

0One Authorisation Group Only (4 only)

Two Authorigation Groups (4 and B)
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User settings:

Trading staff A does not belong to any group, and has the right to enquire and enter
transaction only.

(Aumnnsaunn Group | MR 3 \)

Account Rights Settings -

Total Daily Autharisation Debit Limit of Holder's Account (HKD equivalent| |

(il transactions under the fallawing accounts will be conducted accarding to the authorisation settings given under the "User Infarmatior)

Daily Autharisation Debit Liriit of
Acount Number Astount Narme Enauiry Input Authorisation Holders Account

(HKD equivalent)

"' Apply settingsto all accounts = r -

HKD Savings Account -
043-472-1-010328-0 ACCOUNT 2 r r = ]
HKD Current Account -
043-472-0-045833-2 ACCOUNT 3 r r r ]
Time Deposit Account -
043-8768453-0 ACCOUNT4 r r |

Is Account -
043-472-61-00493-9 ACCOUNT 1 W V =

Director belongs to group A, and has the enquiry and authorisation right.

(Aulhnnsahnn oroup |& hs l

Account Rights Settings -

Total Daily Autharisation Debit Liit of Holder's Account (HKD equivaleny |

(4l ransactions under the fallowing accounts will be conducted according to the authorisation seftings given under the "User Information”)

Daily Authatis ation Dehbit Limit of
Account Number Account Name: Enguiry Input Authorisation Holder's Account

(HKD equivalend)

" Apply settings to all accounts o o j | T

HKD Savings Account -
(43-472-1-010328-0 ACCOUNT 2 r r = ]

HKD Current Account -
043-472-0-046933-2 ACCOUNT 3 r r = ]

Time Deposit Account -

043-8769453-0 ACCOUNT 4 - r r
Bills Account -
[ 043-472-51-00433-8 ACCOUNT 1 2 ] 2 ]

“Trade Services Authorisation Settings” should be set as follows:

Authorisation Settings o
Import -
Authorisation Limit of Each Group (HKD)
A
[ I Apply authorisation limit to all accounts ]
Account Number Account Name A

043-472-61-00161-1 'CBS REVAMP AC 150 100000
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